|
® A . .
...............

9 a®
®

Your Daily Productivity
Check in

Welcome to vour daily
productivity check-in!
Today, reflect on how well you
aligned your tasks with your
values, managed your time,
and took necessary breaks
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X Questions Yes No

-..+] Did you align today’s tasks with
.’-'.‘-';'.‘-'.' your personal values and interests?

;.':-'.'_.-':-'.‘..-' Did you break down a large task into
-'.".'_-'.'.-';_'. smaller, manageable steps?

Did you avoid multitasking to
maintain focus on one task at a
time?

Did you make time for a moment of
mindfulness or relaxation?

Did you create a distraction-free
lenvironment for your work?

Did you take regular breaks
throughout the day?
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Did you prioritize your most
important tasks over less critical
ones?
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So how productive were you
today?

A

What's the one thing you can do differently
tomorrow-to improuve your productivity?
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